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2010-2011 Kindergarten Teacher

Amber Winkelman

Amber Winkelman is a Texas native and currently lives
in Weatherford, Texas. She is married and has a
daughter, Kynlee, who will be in first grade next year.
Ms. Winkelman loves children and has a passion for
Jesus and education. She has her Masters of Arts In
Teaching TNRY ¢SElFI & 22YSyQa
certified teacher EC-12 grade. She loves spending time
with her family and volunteering for the community
and her church. We are very excited she will be a part
of our teaching team this fall.



Tuition and Fees

Registration Fee: $150.00 per student; due at the time of enrollment and non-refundable

Tuition: Tuition can be paid monthly, by semester or by the school year.

Kindergarten Hours: School day begins 7:40am / School day ends 2:30pm

Tuition Schedule:

Yearly Tuition: $4440.00 based on 37 weeks of school

Semester Tuition: $2220.00 due on August 23, 2010 and January 14, 2011

*paying by the year or by semester is a $5 per week savings.

Tuition | Time frame Due date Past due after

$514.00 | August 24-September 30, 2010 August 20, 2010 August 27, 2010
First Day of School Augus#22010 $50.00 late fee
Closed Septembeds, 2009 Labor Day

$514.00 | October 4- October 29, 2010 October 1, 2010 October 8, 2010
Closed Octobet5, 2009 Development Day $50.00 late fee

$514.00 | November 1-November 30, 2010 October 29, 2010 November 5, 2010
Thanksgiving Break Nov226 $50.00 late fee
Extended Care Provided

$514.00 | December 1-December 17, 2010 November 26, 2010 December 3, 2010
Christmas Break De@22Jan2 $50.00 late fee
Extended Care Provided atditional fee

$514.00 | January -January 31, 2011 December 31, 2011 January 7, 2011
Closed Jan 18, 2009 MLK Day $50.00 late fee

$514.00 | February 1- February 28, 2011 January 31, 2011 February 4, 2011
Closed February 8, 2009 Developm&rdy $50.00 late

$514.00 | March 1- March 31, 2011 February 25, 2011 March 4, 2011
Spring Break March4:18 $50.00 late fee
Extended Care Provided at additional fee

$514.00 | April 4- April 29, 2011 April 1, 2011 April 8, 2011
Closed April 2, 2009 Godttiday $50.00 late fee

$514.00 | May 2-June 3, 2011 April 29, 2011 May 6, 2011

Closed May 2, 2009 Memorial Day

Last Day of School June 4, 2009

$50.00 late fee

1* 6 weeks: August 23, 2010-October 1, 2010

2" 6 weeks: October 4, 2010-November 12, 2010
3" 6 weeks: November 15, 2010- January 14, 2011 End of 1** Semester
4™ 6 weeks: January 17, 2011- February 25, 2011

5" 6 weeks: February 28, 2011- April 15, 2010

6™ 7 weeks: April 18, 2010- June 3, 2010 End of 2™ Semester

Extended Care Fees (Rates are for Academy Christian School students only):

Afterschool Care: $25.00 a week
Schools Out Days/Weeks: $20.00 a day or $95.00 a week




Supply List

Blue Folder w/pockets and brads
Red Folder w/pockets and brads
Yellow Folder w/pockets and brads
Green Folder w/ pockets and brads 2
CAallFN {OA&aaz2NB of dzyti pé
80Ct Spiral Notebook 2

24 Ct. Crayons

9f Y SiNdade

Glue Sticks 10

12 ct. package Pencils

Washable Crayola Markers

9x12 assorted construction paper
12x18 assorted construction paper
9x12 manila paper

12x18 manila paper

Baby wipes

Kleenex

12ct colored pencils

brown lunch sacks

water colored paint set

25 ct zip lock sandwich bags

Plastic school box for supplies

Pink eraser
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Bold Color dry erase markers
*Supplies are due the first day of class
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The Academy Christian School Dress Code Policies

Tops

Academy uniform tops only. Catalog choices will be available for ordering July 2010. We will offer purple
and/or white short-sleeve collared shirts, long-sleeved colored shirts and sweatshirts. Pricing will depend on
choice.

Bottoms

PantsY Dodker€ style pants. Length cannot touch the floor.

1 Khaki
I Tan
9 Blue
Shorts: Bermuda style or capris
1 Khaki
f Tan
9 Blue

Skirts: Must be knee length. Skorts are preferred. Shorts must be worn underneath skirts.
1 Khaki
T Tan
9 Blue
Denim: Plain pocket jeans or shorts can be worn.
9 No frays or rips
T No embellishment

9 5 pockets
I No colored, acid washed or distressed denim
Shoes

9 Closed-toes shoes with rubber soles.
9 Plain colors please
9 No Flip Flops
Outerwear
9 Please choose outerwear that will keep your child comfortable as we do go outside during the cold
weather months when the temperate is 40 degrees and above including wind chills. Outerwear should
include coats, hats and gloves.

Academy uniform tops will be made available for order and/or purchase during the
month of July 2010 and each 6 weeks thereafter.




Operational Policies

Introduction
T.D.F.P.SMinimum
Standard 746.501 (17)

We welcome you and your child(ren) to the Acade@iyistian SchoolWe
hope you have an enjoyable experience in our program. Good commun
between your child, staff and you really help make each day smoot
rewarding. Please take some time to read this information carefully
teaching team wilbe available to answer any questions that you may have
also suggest you keep this manual handy for future reference. Thank y
letting us serve your family.

Philosophy

The AcademyChristian Schoolwill provide exciting learning experiencg
centered on Christian Principles, Character Development and Aca
Enrichment. Our Kindergarten will be an accelerated learning program
main focus on Literacy, Math, Science, Writing, Social StudiesRrotlem
Solving. The Kindergarten program will utilize McGraw/Hill Curriculumigh
various age appropriate enhancement activities and mataialswvill work
with each child individually and as a group to maximize their potential.

The Kindergarten Mission

To give young children the tools to be successful in life thinoan exciting
environment builon Christian principles, supported by accelerate learning
challenging academics enhanced with developmentally appropriate le
activities.

Texas Department of Family
and Protective Services
T.D.F.P.S. Minimum
Standard 746.501(20)

It is required by law that all Child Care facilities @mdschools in the State ¢
Texas be licensed and follow tiMinimum Standards Rule for Child Care
Centers As a parent you have the r
recent copy of the centerés 1|ice
Parents may contact the local Child Care Licensing offices at 1501 ¢
Drive, Fort Worth, Texas 76119, 8B21-8604. Child Care Centers &
assigned to a licensing representative by zip code area. The PRS we
www.dfps.state.tx.us

Child Abuse Prevention
T.D.F.P.S. Minimum
Standard 746.501(21)

The AcademyChristian Schoolakes allegations of Child Abuse very seriou
and reports albuspected child abuse to Child Protective Services and ]
Texas Department of Family and Protective Services. Reports of abug
neglect can be made to the PRS abuse leotit 8172525400 or
www.txabusehotline.org

Information, Questions or
Concerns

T.D.F.P.S. Minimum
Standard 746.501(6)(12)(17)

The AcademyChristian Schoohas an open door policy. Any informatig
questonsoc oncerns should be directed
feel as though speaking with our managenteamis necessary please do 1
hesitate to call the main office at 8246-1448to speak with the Directo
Notification of operational policylanges will be done in writing and given
all parents prior to the change.



http://www.dfps.state.tx.us/
http://www.txabusehotline.org/

Registration and Admission
T.D.F.P.S. Minimum
Standard 746.501(12)

The Academy Christian School strives for small classroom environm
Enrollment is taken on a first confiest serve basiand is condional upon the
outcomes of assessments given for each gradeonrefundable registratio
fee is dueat the time of enroliment prior to assessment screertig
admission requirements must be {iilled prior to the firstday of school anc
kept current. Tuition is due based on the tuitsmmeduleprovided in this
packet. Late fees withccuras scheduled.

Procedures For

Sign- in and Release of
Children

T.D.F.P.S. Minimum
Standard 746.501(2)

Parents and those adults arthed to pick up children, as noted on |
registration form, will be allowed to sign the children in and out each
Authorized persons will be asked to show state approved identificatio
should be instructed to have a proper I.D. available dirttesof pick up. If an
unauthorized person comes to pick up a child, the parent will be calle
verification. The Academyhristian SchooWwill not release a child withoy
parent verification and proper identification from the individual picking up
child. The Kindergarten teacher will take all students enrolled in
afterschool program to the assigned room. Parents will pick up students
program area in the afternoon.

Drop off and Pick up
Procedures

Students must be brought in and signed in atctagsroomln the afternoor
the Kindergarten Teacher will escort the students to the covered drive fg
up. Pick up is from 2:30pm to 2:45pm. The sign out sheet will be broug
you. The Kindergartengacher will take all students enrolled in the aftersct
program to the assigned roand sign them inParents will pick up studen
in that program area in the afternoon.

Late Pick Up
T.D.F.P.S.Minimum
Standard 746.501(2)

If parent, guardianemergency contact and any other authorized indivi
noted on the admissions form cannot be reached, after 2:45pm the studs
be taken to the afterschool program and a $10 fee will be assessed.
after the closing of The Academafterschool psgram the localauthorities
will be called to assiswvith the child (ren) until parents or guardians can
located. Monetary penalties may be issued per each individual for late
ups exceeding 15 minutes.

Attendance Policy

Consistent attendance esucial for optimal learning to be achieved.ybur
child is going to be absent or late, we must be notified no later/i3@am.
You may leave a message on the Acaddbhyistian Schoolvoice mail.
Students can have up to 9 excusalosencesduring a seraster period
Absences are excused wittdact or 6 s r el ease to 1
absences count double. Aftelaln a student is considered absent. W,
scheduling doctordés appointments
morning or late in the afternoon so that the student can experience the n
of the instructional day.




Parent Notification
T.D.F.P.S. Minimum
Standard
746.501(6)

After ensuring the safety of a child, parents will be notified immediately
at child;

1 Is injured and the injury requires medical attention by a heeadtre
professional;

1 Has a sign or symptom requiring exclusiwom the child care cente

or program;

Has been involved in any situation that place the child at risk;

Has been involved in any situation that renders the child care cent

program unsafe.

Parents will be notified at the time of pick up when a childegiences;

1 Minor cuts, scratches, bites from other children, bumps and/or bru
Parent will be notified in writing within 48 hours when;

1 A child or caregiver has contracted a communicable disease tha
law requires you to report including head liae other infestation
group. Written notice will be posted in a visible place where par
can easily view.

T
T

In Case of Accident
T.D.F.P.S.Minimum
Standard 746.501(5)

A staff person will carry out immediate first aid and parents will be not
whenpicking up child. If immediate medical attention is needed a staff pe
will contact parents to make arrangements to pick up child. If medical atte
is urgent, 911 will be called. In the event a parent cannot be reachs
emergency contacts will bealled. In the event emergency contacts canng
reached, adults authorized to pick up child will be called. If no one o
registration form can be reached, due to the severity of the acciden
AcademyChristian Schoalill make the child comfortale or call 911.

In Case of lliness
T.D.F.P.S. Minimum
Standard 746.501 (3)

If a child feels ill or cannot participate in tleehool activitiesthey will be
given a quiet place to rest and parents will be notified. The same notifig
processwilbessed as @Al n case of accide
their child for the following reasons:

Exclusion from the Program
Excessive diarrhea
Excessive vomiting
Mouth sores with drooling
Uncontrollable behavior changes
Unknown severe rash
Feverover 100.4
Abnormal breathing (in urgent cases 911 will be called)
Child cannot deal with symptoms or other signs that the child mg
severely ill
* Your child must be symptom free for 24 hours before they may return tg

school.
* Children who contract ice must be nit free befer they may return tg
school.
*Any contagious disease requiring medical attention, in which a doctor |
restricted the child from being ischool r equ i r e sscheoobii rf a
the doctor.
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Problems at Home

Any problems or changes that your child may be facing at home can d
affect his or her behavior whilat schoal Please keep us informed of sy
probl ems or changes in your chil
chil dés needs.work\as a twamy thiddwilllemaklesus to prov
the best environment for your <chi

Field Trip and
Transportation
T.D.F.P.S.Minimum
Standard746.501 (13)(15)(1¢

In the event that th&indergartenprogram offers a field tripr transports
children the following procedures will be in place.

Parents will be notified in advance of all field trips. Field trip notices wil
posted 48 hours in advance in the sign in/out area and classroom doors
trips are age appropriatecawe encourage parent volunteers. Volunteers |
agree to a background check and be cleared through The Ac&llemyan
Schooland TDFPS. Volunteers must also fill out and submit a volur
application 72 hours prior to a field trip and have approvalrgo trip. A
qualified staff person will be in charge of a specific group of children. |
group will not exceed the state ratio for field trips. Volunteers are to assis
with groups of children and are not permitted to have a group of childliem
their own. Each staff will have a written list of the children in their group
them at all times. The Director or Assistant Director is required to go ¢
field trips. The Director ircharge will be responsible for bringing t
c hi | dr esarpdocuments @nghe field trip. Face to name checks are
done prior to leaving facility, after boarding transportation, upon arrivin
field trip destination, frequently during field trip, upon leaving field 1{
destination, after rboarding trasportation and upon returning to ceni
Children are to board transportation in a secure area. Crossing stre
walking through parking lots without proper supervision is prohibited.
Academy uses qualified drivers through Durham Transportatioricesror
approved Academy Mini Buses. Drivers must have a clean crin
background, CPR, First aid, drug screen and be 21 years of age or
Academy drivers will be oriented to child care operation and standards.

Water Activities
T.D.F.P.S. Minimum
Standard 746.501(14)

The Kindergarten program will not offered water activities other than Vv
table activities centered on math and scieffceprinkler playor other watet
activity is offered as a speciavent parents will be notified prior to th
scheduled event.

Administration of Medication
T.D.F.P.S. Minimum
Standard 746.501(4)

State licensing requirements do not permit prograoradminister medicatio
without written permission of the parent or guardian. Any medication brg
to theschoolmust be in its original container, clearly labeled with first and
name and include the dosage and directions for administering the medi
Over the counter medication can be administered per the directions
container. If a child needs a difent dosage or does not meet the
requirements a signed permissistatementrom the doctor must accompa
the medication along with dosage information. Medications must be
directly t o t he director and n
medications are kept in a cabinet or filgtd box out of reach of childrern
Staff document date, time and dosage each time medication is given.




Meals
T.D.F.P.S.Minimum
Standard 746.501(8)

A morning snack will be provide@&very morning at 8amLunch will be
provided each day. Afternoon snacks will be provided to those stu
attending the afterschool program. If you choose to have your child brir
lunch, notification in writing will be required for our catering needs. Provi
your studat with lunch from home will need to be consistent for at least
week before you can chanbeackto a catered meal. This enables us to ng
the caterer of additional meals needed.

Personal Belongings

Pl ease mark all bel mamg.i Do et sewd rhome
valuables or toys with your child techool The AcademyChristian Schoo
cannot be responsible for lost or stolen items. Your child is permitted to
show and tell items on designated days. Your child will be provided a &=
labeled storage area for their personal belongings dscimgpol.

Inclement Weather

In case of inclement weather, The Acade@tyistian Schoolill follow these
steps:

91 Closing and/or late openings will be posted by 6am on
NBC Channel 5 News
1 Parentswill be notified in advance of any early closings

Parent Volunteers
T.D.F.P.S. Minimum
Standard 746.501(18)

We invite parents to come visituo program. If you would like to share
particular talent, volunteer on a field trip or just spend some quality fun
with your child please do so. When visiting your child no notificatior
necessary, unless a court of law prohibits you. We do sydgesever, arrive
during programming time or lunckn ow your chi | dos

anxiety. Some children do not experience visitation well until they are
acclimatedto school.If you choose to volunteer please follow The Acadeg
Christian School volunteer guideline stated earlier in the operatig
procedures.

Animals at School
T.D.F.P.S. Minimum
Standard 746.501(16)

The staff will notify parents in writing when animals are or will be preg
Animals will be in a contained environmeahd teachers are to ensure
animals do not create unsafe or unsanitary conditions. Staff and childrer
wash hands after handling or coming into contact with an animal and
used by an animal, such as water bowls, food bowls and cages. Ch
ducks, snakes, turtles, lizards, iguanas, frogs and toads must never have
with children. If you do not want your child to participate with animals in y
c hi tlasdplease notify th&indergarten Teacher




Discipline and Guidance

In accordance with the Acaden@hristian SchooCode of Conduct and the Texas Department of Family
Protective Services the following Discipline and Guidance Policies are utilized;

1 Discipline must be;

(0]
(0]
(0]

Individualized and consistent for each child;
Appropriated6 t he chil déds | evel of understandi
Directed toward teaching the child acceptable behavior andcetifol.

1 A caregiver may only use positive methods of discipline and guidance that encourage self
esteem, sel€ontrol, and selflirection, which intude at least the following;

(0]

(0]
(0]
(0]

Using praise and encouragement of good behavior instead of focusing only upon
unacceptable behavior;

Reminding a child of behavior expectations daily by using clear, positive statements;
Redirecting behavior using positive s#aents; and

Using brief supervised separation or time out from the group, when appropriate for the
chil dés age and devel opment, which is |
childds age.

1 There must be no harsh, cruel, or unusual treatnfertyochild. The following types of
discipline and guidance are prohibited;

o

O O0OO0OO0OO0OO0O0OO0

Corporal punishment or threats or corporal punishment;

Punishment associated with food, naps, or toilet training;

Pinching, shaking, or biting a child;

Hitting a child with a handr instrument;

Putting anything in or on a childds mou
Humiliating, ridiculing, rejecting, or yelling at a child;

Subjecting a child to harsh, abusive, or profane language;

Placing a child in a locked or dark room, bathroom, or closet with the doedclmsd
Requiring a child to remain silent or inactive for inappropriately long periods of time for
the childds age.

Texas Administrative Code, Title 40, Chapters 746 and 747, Subchapters L, Discipline and Guidance




