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Completion of Kindergarten through the 6" grade

Enrollment Packet

501 Academy
Fort Worth Texas 76108
817-246-1448

lamccf.com

Tuition
$40.00 Annual Registration Fee
Full Time Weekly Tuition: $120.00 per camper per week
Part Time (Mon-Wed only): $60.00 per camper per week

(Tuition includes lunch (excluding certain field trip days) and camp t-Shirt)

We accept CCMS participants



Enrollment Form

Camp Name Director’s Name
Child’s Name Child’s Birth-date Child’s Age | Child’s resides with: (circle one)

Mother Father Both Other
Child’s Address Child’s Home Phone

Address Zip-code

Date of Admission Date of Withdrawal

Parent’s or Guardian’s Name/Relationship to child Address Usame as child’s address
Address City Zip-code
Home Phone: | Cell Phone: | Work Phone:
E-mail address: DL# Place of Employment:
Parent’s or Guardian’s Name/Relationship to child Address Usame as child’s address
Address City Zip-code
Home Phone: | Cell Phone: | Work Phone:
E-mail address: DL# Place of Employment:
Emergency Contact (when parents cannot be reached) Relationship
Name Phone

I authorize Camp @ the Creek to release my child to the following people:

Name Phone Relationship
Name Phone Relationship
Name Phone Relationship

Please check all that apply

Transportation;

I hereby give consent for my child to be transported and supervised by employees of Camp @ The Creek during the following:
U emergency care U field trips

Water Activities;
I hereby give consent for my child to participate in the following water activities:
U water tables O sprinkler play O splashing/wading pools O swimming pools

Receipt of Written Operation Procedures;
I acknowledge receipt of the programs operational policies and parent handbook.

Parent or Guardian Signature Date

Custody/ Court Orders

Are there any court orders affecting custody of this child? 0 Yes 1 No (ifyes, provide copy of documents)

If Yes, please indicate who has custody:
Are there any restraining orders: 1 Yes U No If yes, please indicate name

Child may be released to: O Father 1 Mother O Other ( )  Must be stated in court documents




Admission Requirements

Licensed Day Camp facilities in the State of Texas require that all children be up to date and current on
immunizations that include the following;

Hepatitis B MEASLES Hapatitis A

DTP/DTaP/DT MUMPS TB Test

Hib RUEBELLA POLIO IPV or OPV

POLIO Varicella Pnenumococcal (conjugate vaccine)

Please check all that apply

— You must provide a copy of your child’s current shot

day of your child attending Camp @ The Creek .

— You must provide a doctor
the statement is on the shot records)

— Varicella vaccine is not required if your child has had chicken pox disease. If your child has had chickenpox please have your
health care professional note it on the immunization record including dates.

— If you are excluding your child from immunization requirements for reasons of conscience, including a religious belief. You
must attach a notarized affidavit form, developed and issued by the Department of State Health Services. That affidavit will
be valid for 2 years and must be brought to Camp @ The Creek before your child can begin attending.
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Medical/Health History Form

Child’s Name Child’s Date of Birth Child’s Age

Please list any dietary or physical restrictions:

Please list any known allergies;

Please list any behaviors you are aware of that may require assistance;

List any activities that may require additional help or equipment;

Please answer yes or no, as to your child’s history of the following;
ADD ADHD Diabetes Asthma Existing Illness Takes regular medication

Other Please explain

In the event | cannot be reached to make arrangements for emergency medical attention, | authorize Camp @ the Creek
personnel to make arrangements for my child to be taken to:

Name of medical facility Address of medical facility Phonet# of medical facility
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Texas, 682-885-6800.

Camp @ The Creek generally have the following staff ratio of 1 staff per 12 students. Do you feel this will be adequate for your
child’s needs?
yes No If no, please explain
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Liability Information

Insurance Information
I understand it is my responsibility to provide for my own (and other members of my family if applicable) accident and

health coverage while participating in all activities.
(Circle one)

My child (does/ does not) have Medical Insurance for accidents and illness. |
understand if my child is un-insured that | will be responsible for any incurred medical costs due to any treatments,
Medical or Emergent. The Following insurance information is required if your child is covered by insurance.

Name of insurance Company ID# Group #

Indemnification and Hold Harmless Agreement

Camp @ The Creek will not assume responsibility for any injury incurred while participating in any childcare programs,
parent/child events and outings, special events, or any related sponsored activities. Certain risks of injury are inherent
during participation in these programs and events. Nor will the program be responsible for any lost or stolen items while
members and/or program participants are using facilities. 1, the undersigned for myself and my heirs, do hereby release
Camp @ The Creek and its employees, volunteers and agents from any and all claims for injury, loss, or damage | may
suffer as a result of my participation, including any injury caused by negligence, if any, of Camp @ The Creek and its
employees, agents, volunteers, or the negligence of anyone else. | give my permission to Camp @ The Creek to use
photographs, film footage, or tape recordings, which may include my image or voice for purposes of promoting or
interpreting any program for no compensation.

Signature-Parent or Legal Guardian Date

| have been given a copy of a Parent Handbook that has the
operational policies of Camp at the Creek.

Parent Signature Date




Camp at the Creek Schedule

Please circle the days each week that your child will be attending

Child’"s Name
Week Theme/Scripture Dates Days Attending Field Trip
(Circle days attending)
1 Welcome the Son June 7-11 M T W TH FR Central Park
Creation WhiteSettlement
2 Adventure Week June 14-18 M T W TH FR Six Flags*
Storys of the Israelites
3 Trailblaizer Week June 21-25 M T W TH FR Bike Trails
Journeys of Elisha Trinity Park
4 Wildlife Week June 28-July2 | M T W TH FR Fort Worth Zoo
b2l KQa ! NJ
5 Whitewater Week July 5-9 M T W TH FR NRH20*
Jonah
§) Sports Week July 12-16 M T W TH FR Cowtown Bowling
David and Goliah
7 Discovery Week July 19-23 M T W TH FR Fort Worth
Miracles of Jesus Museum of
Science and
History
8 Wacky Week July 26-30 M T W TH FR Circus
Zaccheus AA Center
9 Fast and the Furious Aug 2-6 M T W TH FR Rollerskating
Parting of the Red Sea 852?;3'}?22%*;3;‘;&
CCF Aug-3
(3° grade and older)
10 Battle Week Aug 9-13 M T W TH FR Medieval Times
Amor of God
11 Lights, Camera Action Week Aug 16-20 M T W TH FR Rave Motion
Shadrak, Meshak and Abendigo Pictures TBA

e Field Trips are subject to change with given notice.
e Most field trips will be scheduled on Wednesday, see above for highlighted day of field trip.

Field Trips with additional cost*

e Six Flags: $36.00 includes park admission, lunch, drinks and kodak picture
e NRH20: $26.00 includes park admission, lunch and drinks
e Medieval Times: $34.00 show and full course meal included
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Summer Camp Field Trip Schedule

Week Theme/Scripture Dates Field Trip Time away
from Camp

1 Welcome the Son June 7-11 Central Park Wednesday
Creation WhiteSettlement 9am-2pm

2 Adventure Week June 14-18 Six Flags* Wednesday
Storys of the Israelites 8:30am-5pm

3 Trailblazer Week June 21-25 Bike Trails Wednesday
Journeys of Elisha Trinity Park 9am-4pm

4 Wildlife Week June 28-July 2 Fort Worth Zoo Thursday
bzl KQa ! NJ 9am-4pm

5 Whitewater Week July 5-9 NRH20* Wednesday
Jonah 9am-5pm

6 Sports Week July 12-16 Cowtown Bowling Wednesday
David and Goliah 9am-3pm

7 Discovery Week July 19-23 Fort Worth Museum of Wednesday
Miracles of Jesus Science and History 9am-3pm

8 Wacky Week July 26-30 Circus Friday
Zaccheus AA Center 8:30am-3pm

9 Fast and the Furious Aug 2-6 Rollerskating Wednesday
Parting of the Red Sea gegfr’]‘ig'ri'dcsa%ﬁv”;ﬁ 12:30pm-4:30pm

CCF Aug-3
(3 grade and older)

10 Battle Week Aug 9-13 Medieval Times Wednesday
Amor of God 1lam-4pm

11 Lights, Camera Action Week Aug 16-20 Rave Motion Pictures TBA Times TBA
Shadrak, Meshak and Abendigo

Summer Swim Schedule

Every Friday camp weeks 1-9 and week 11

There will be no swimming week 10

Swim times will be from 12n-1pm

We will swim at the Westside YMCA

Activity Schedule

Living in Texas requires a tolerance for our hot summers. Most of our outdoor activities will take place in the morning
hours. Some of our field trips scheduled are all day and will require campers to be prepared with water bottles,
sunscreen and a hat as needed. We do pay close attention to the weather including heat index and ozone alerts. We will
take all necessary precautionary measures to ensure that the campers stay hydrated and participate in appropriate
activities in the outdoor environments.



Code of Conduct

Camper Code of Conduct
Our Day Camp program strives to meet the needs of all children without ignoring the demands of any one individual within the
boundaries of set guidelines and rules. Camp @ The Creek program has established rules, consequences and a zero tolerance policy
on specific behaviors. We handle all disciplinary issues case by case and assess them age-appropriately.

RULES
1. Keep hands, feet, body and objects to yourself 4. Do not go anywhere without an Academy staff person
2. Show respect to staff, others and self 5. Always clean up after activities
3. Do not willfully destroy property 6. Speak for yourself, not others

Discipline and Guidance Procedures
Due to the seriousness of the behavior any step can be taken at any time.

1. Verbal warning 6. Suspension (1 Day) without refund
2. Re-direction to another activity 7. Suspension (3 Day) without refund
3. Time away without activity 8. Conference with Program Director/Parent/Child
4.  Parent notification at pick up time 9. Removal from program
5. Meeting with parent/behavior contract created
ZERO TOLERANCE
The Academy reserves the right to suspend or expel a child immediately for violation of the Zero Tolerance guideline without refund.
1. Inflicting physical harm on another individual. 5. Possession of a weapon
2. Verbal threats that may cause physical harm 6. Possession of a cont. substance
3. Verbal threats that may destroy property. 7. Possession of alcohol
4. Inappropriate touching of another individual. 8. Use of foul language
Adult Code of Conduct

The following guidelines have been created to meet the standards, policies and procedures of Camp @ The Creek, Minimum
Standards for Child Care Centers/ Day Camps and the Texas Family Code. All staff and volunteers are knowledgeable of these
standards, policies and procedures.

1. Please communicate with the Camp Director or pre and post camp staff daily, if possible.
2. Please give detailed information to the Director if custody situations arise.
3. People whose behavior and/or health status pose an immediate threat or danger to the health and safety of the children

must not be present when children are in care.
a. Please do not confront any child in a threatening manner, or confront children from other families.
b. Using profanity in the presence of a minor is prohibited and against the law.
c. Inthe event of threatening behavior towards a camp staff member or child, 911 will be called.

4. Consumption, and/or possession of alcohol and tobacco in any form are strictly prohibited by the Camp @ the Creek
program. Controlled substances/medications must be accompanied, by a written Doctor’s prescription when used during
the program, during transportation, or on field trips. Children will not be released to parents, guardians or other authorized
adults if camp staff feels as though the individual is consuming, under the influence of or impaired by alcohol or a
controlled substance.

Consequences of Adult Misconduct: Any adult misconduct will result in verbal warning, adult restricted from entering program or expulsion

of program participation by parent and child.

Signature-Parent or Legal Guardian Date




Operational Policies

Introduction

T.D.F.P.S. Minimum Standard 746.501 (17)

We welcome you and your child(ren) to Camp @ The Creek. We hope you have an enjoyable
experience in our Day Camp program. Good communication between your child, staff and you
really help make each day smooth and rewarding. Please take some time to read this
information carefully. Our Director will be available to answer any questions that you may
have. We also suggest you keep this manual handy for future reference. Thank you for letting
us serve your family.

Philosophy

To provide a fun and active program for children based on Christian values and character
development. Our goal is to keep them busy and offer fun age appropriate activities that aid in
their development spiritually, physically and mentally.

Texas Department of
Family and Protective
Services

T.D.F.P.S. Minimum Standard 746.501(20)

It is required by law that all Child Care facilities and Day Camp programs in the State of
Texas be licensed and follow the Minimum Standards Rule for Child Care Centers. As a
parent you have the right to view your child’s file, the most recent copy of the center’s
licensing inspection report and minimum standards. Parents may contact the local Child Care
Licensing offices at 1501 Circle Drive, Fort Worth, Texas 76119, 817-321-8604. Child Care
Centers are assigned to a licensing representative by zip code area. The PRS website is
www.dfps.state.tx.us

Child Abuse
Prevention

T.D.F.P.S. Minimum Standard 746.501(21)

Camp @ The Creek takes allegations of Child Abuse very seriously and reports all suspected
child abuse to Child Protective Services and The Texas Department of Family and Protective
Services. Reports of abuse and neglect can be made to the PRS abuse hotline at 817-252-5400
or www.txabusehotline.org

Information,
Questions or
Concerns

T.D.F.P.S. Minimum Standard
746.501(6)(12)(17)

Camp @ The Creek has an open door policy. Any information, questions or concerns should
be directed to your child’s camp counselor first. If you feel as though speaking with our
management team is necessary please do not hesitate to call the main office at 817-246-1448 to
speak with the Academy Director. Notification of operational policy changes will be done in
writing and given to all parents prior to the change.

Registration and
Admission

T.D.F.P.S. Minimum Standard 746.501(12)

The registration packet must be complete and approved prior to your child attending the Day
Camp program. Fees must be paid prior to attendance and/or follow CCMS guidelines if a
CCMS participant. There is up to a 2 day processing period for all registrations. As a parent or
guardian it is your responsibility to keep all records on your child up to date. Failure to keep
records current could result in monetary penalties.

CCMS

Camp @ The Creek accepts CCMS funding and has limited spaces for families participating in
the CCMS program.

Procedures For
Sign- in and Release
of Children

T.D.F.P.S. Minimum Standard 746.501(2)

Parents and those adults authorized to pick up children, as noted on the registration form, will
be allowed to sign the children in and out each day. Authorized persons will be asked to show
state approved identification and should be instructed to have a proper 1.D. available at the
time of pick up. If an unauthorized person comes to pick up a child, the parent will be called
for verification. Camp @ The Creek will not release a child without parent verification and
proper identification from the individual picking up the child.

Tuition and Fees

Camp @ The Creek has a registration fee of $40.00. Program tuition is due each Friday for the
coming week. Tuition is considered late after 10am on Mondays. There is a $25.00 late fee
charged to accounts paying after 10am on Monday. We accept personal checks, money orders
and cashier’s checks. There is a $25.00 fee on all returned checks. After the 2™ returned check,
check writing privileges will be denied. Tuition may be paid weekly, bi-weekly or monthly as
long as it is before programming is provided. You will be billed for all weeks that you sign up
for. If you decide to leave the camp earlier than stated on the registration packet, we require a
two week notice.



http://www.dfps.state.tx.us/
http://www.txabusehotline.org/

Late Pick Up

T.D.F.P.S. Minimum Standard 746.501(2)

If parent, guardian, emergency contact and any other authorized individual noted on the
admissions form cannot be reached and the time has exceeded 1 hour after the closing of the
Day Camp program, the local authorities will be called to assist and supervise the child (ren)
until parents or guardians can be located. Monetary penalties may be issued per each
individual for late pick-ups $5 for the first 15 minutes and $1 for every minute after.

Parent Notification

T.D.F.P.S. Minimum Standard
746.501(6)

After ensuring the safety of a child, parents will be notified immediately after at child,;
e Isinjured and the injury requires medical attention by a heedtte professional;
e Has a sign or symptom requiring exclusion from program;
e Has been involved in any situati that place the child at risk;
e Has been involved in any situation that renders the program unsafe.
Parents will be notified at the time of pick up when a child experiences;
e Minor cuts, scratches, bites from other children, bumps and/or bruises.
Parent will be notified in writing within 48 hours when;
e A child or caregiver has contracted a communicable disease that the law req
reporting,including head lice or other infestation group. Written notice will be po
in a visible place where parents caasily view.

In Case of Accident

T.D.F.P.S. Minimum Standard 746.501(5)

Day Camp staff person will carry out immediate first aid and parents will be notified when
picking up child. If immediate medical attention is needed a staff person will contact parents to
make arrangements to pick up child. If medical attention is urgent, 911 will be called. In the
event a parent cannot be reached the emergency contacts will be called. In the event
emergency contacts cannot be reached, adults authorized to pick up child will be called. If no
one on the registration form can be reached, due to the severity of the accident, Camp @ The
Creek will make the child comfortable or call 911.

In Case of IlIness

T.D.F.P.S. Minimum Standard 746.501 (3)

If a child feels ill or cannot participate in the Day Camp program they will be given a quiet
place to rest and parents will be notified. Camp @ The Creek does not provide “Get Well
Care”. The same notification process will be used as “In case of accident”. Parents will be
asked to pick up their child for the following reasons:

Exclusion from the Program

e  Excessive diarrhea
Excessive vomiting
Mouth sores with drooling
Uncontrollable behavior changes
Unknown severe rash
Fever over 100.4
Abnormal breathing (in urgent cases 911 will be called)

e Child cannot deal with symptoms or other signs that the child may be severely ill
*Your child must be symptom free for 24 hours before they may return to the center.
* Children who contract lice must be nit free before they may return to the center.
*Any contagious disease requiring medical attention, in which a doctor has restricted the

child from being in care, requires a

irel eaq

Problems at Home

Any problems or changes that your child may be facing at home can directly affect his or her
behavior while in care. Please keep us informed of such problems or changes in your child’s
life so that we can be sensitive to your child’s needs. We would like to work as a team; this
will enable us to provide the best environment for your child’s growth and development.

Field Trip and
Transportation

Parents will be notified in advance of all field trips. Field trip reminders will be posted 48
hours in advance in the sign infout area. We do not provide alternative care on field trip days.
We encourage all children to participate in the scheduled field trip. Field trips are age
appropriate and we encourage parent volunteers. Volunteers must agree to a background check
and be cleared through Camp @ The Creek and TDFPS. Volunteers must also fill out and
submit a volunteer application 72 hours prior to a field trip and have approval prior to trip. A
qualified staff person will be in charge of a specific group of children. Each group will not
exceed the state ratio for field trips (1;10). VVolunteers are to assist staff with groups of children
and are not permitted to have a group of children of their own. Each staff will have a written
list of the children in their group with them at all times. The Camp Director or person in charge
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is required to go on all field trips. The Director or person in charge will be responsible for
bringing the children’s necessary documents on the field trip. Face to name checks are to be
done prior to leaving facility, after boarding transportation, upon arriving to field trip
destination, frequently during field trip, upon leaving field trip destination, after re-boarding
transportation and upon returning to program. Children are to board transportation in a secure
area. Crossing streets or walking through parking lots without proper supervision is prohibited.
Camp @ The Creek uses additional qualified drivers through Durham Transportation services.

T.D.FP.S. Minimum Standard 746.501 | Drivers have a clean criminal background, CPR, First aid, drug screen and be 21 years of age

(13)(15)(19) or older. All Academy drivers on staff have an FBI check and clean MVR. Each staff receives
2 hours of self study driver’s training each year.

Water ACtiVitiES To meet the requirements of the state during water activities when children are using a

T.D.F.P.S. Minimum Standard 746.501(14)

splashing or wading pool (two feet of water or less) the following will be in place:
e 1 caregiversto 10 children

Administration of
Medication

T.D.F.P.S. Minimum Standard 746.501(4)

State licensing requirements do not permit child care facilities to administer medication
without written permission from the parent or guardian. Any medication brought to the
program must be in its original container, clearly labeled with first and last name and include
the dosage and directions for administering the medication. Over the counter medication can
be administered per the directions on the container. If a child needs a different dosage or does
not meet the age requirements a signed permission from the doctor must accompany the
medication along with dosage information. All medications are kept in a locked cabinet, closet
or locked first-Aid box. Staff document date, time and dosage each time medication is given.

Meals

T.D.F.P.S. Minimum Standard 746.501(8)

Camp @ The Creek provides a morning, afternoon snack and caterer lunch. Snacks meet
USDA guidelines. Children with special dietary needs must be noted on the Medical/Health
history and are allowed to bring special food. Campers are required to bring their lunch
designated days.

Personal Belongings

Please mark all belongings with your child’s name. Do not send money, valuables or toys with
your child to the center. Camp @ The Creek cannot be responsible for lost or stolen items.
Your child is permitted to bring toys or games only on designated days set by the director.
Your child will be provided a separate storage area for their personal belongings during the
Day Camp program.

Inclement Weather

In case of inclement weather, Camp @ The Creek will follow these steps:
1. Camp will notify parents immediately if the campus is evacuated.
2. Follow necessary severe weather procedures i.e. tornado, floods etc...

Parent Participation

T.D.F.P.S. Minimum Standard 746.501(18)

We invite parents to come visit our program. If you would like to share a particular talent,
volunteer on a field trip or just spend some quality fun time with your child please do so.
When visiting your child no notification is necessary, unless a court of law prohibits you. We
do suggest, however, arrive during programming time or lunch. Please do not come during
naptime unless you are picking up your child. Also, know your child’s sensitivity to separation
anxiety. Some children do not experience visitation well until they are fully acclimated to the
center. If you choose to volunteer please follow the Camp @ The Creek volunteer guideline
stated earlier in the operational procedures.

Animals in After
School Adventure
Clubs

T.D.F.P.S. Minimum Standard 746.501(16)

The staff will notify parents in writing when animals are or will be present. Animals will be in
a contained environment and teachers are to ensure the animals do not create unsafe or
unsanitary conditions. Staff and children must wash hands after handling or coming into
contact with an animal and items used by an animal, such as water bowls, food bowls and
cages. Chickens, ducks, snakes, turtles, lizards, iguanas, frogs and toads must never have
contact with children. If you do not want your child to participate with animals in your child’s
program please notify the Director.
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What to bring dal |y Please make sure that your child has the following each day to camp:

e Closed —toed shoes (preferably tennis shoes)

Clothes and shoes that can get dirty

Hat to shade face outside

Sunscreen

Healthy lunch on designated days
0 We are very active and campers will need a well-balanced lunch
0 No mayonnaise or milk (can spoil easily)
0 Limit candy and items with excessive sugar

o  Field trips days they must wear the Camp @ the Creek shirt

e Water bottle

Discipline POliCy fOI’ The Day Camp program follows the Discipline and Guidance guidelines set by The Texas

Children

T.D.F.P.S. Minimum Standard 746.501(7)

Department of Family Protective Services. See information below.

Discipline and Guidance

In accordance with the Code of Conduct and the Texas Department of Family Protective Services the following
Discipline and Guidance Policies are utilized;

e Discipline must be;

(0]
(0]
(0]

Individualized and consistent for each child;
Appropriate to the child’s level of understanding; and
Directed toward teaching the child acceptable behavior and self-control.

e A care-giver may only use positive methods of discipline and guidance that encourage self-
esteem, self-control, and self-direction, which include at least the following;

o

(0]
(0]
(0]

Using praise and encouragement of good behavior instead of focusing only upon
unacceptable behavior;

Reminding a child of behavior expectations daily by using clear, positive statements;
Re-directing behavior using positive statements; and

Using brief supervised separation or time out from the group, when appropriate for the
child’s age and development, which is limited to no more than one minute per year of the
child’s age.

e There must be no harsh, cruel, or unusual treatment of any child. The following types of
discipline and guidance are prohibited;

(0]

O O0OO0OO0OO0OO0OO0O0

Corporal punishment or threats or corporal punishment;

Punishment associated with food, naps, or toilet training;

Pinching, shaking, or biting a child,;

Hitting a child with a hand or instrument;

Putting anything in or on a child’s mouth;

Humiliating, ridiculing, rejecting, or yelling at a child,;

Subjecting a child to harsh, abusive, or profane language;

Placing a child in a locked or dark room, bathroom, or closet with the door closed; and
Requiring a child to remain silent or inactive for inappropriately long periods of time for
the child’s age.

Texas Administrative Code, Title 40, Chapters 746 and 747, Subchapters L, Discipline and Guidance
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