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Tuition 

Registration Fee (non-refundable) 
 $50.00 per student 

 

Afterschool only 
 $50.00 per week 

(dismissal of school until 6pm) 
 

Before and Afterschool  
$65.00 per week 

(6:45am to beginning of school and dismissal of school until 6pm) 
 
 

Morning Transportation is provided to  
North, Blue Haze, West and Fine Arts Academy campuses 

 

Afternoon Transportation is provided from  
North, Blue Haze and West campuses 

 
Fine Arts Academy students are transported by a WSISD bus to 

our location (Parkmere/Franchesca bus stop) 
 

Tannahill students are transported by WSISD bus to  
our location (Parkmere/Franchesca bus stop) 
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Admissions Form  
Child’s Name 
 

Child’s Birth-date Child’s Age Child resides with (circle one) 
Mother                    Father                    Both                    Other  

Child’s Address 
 
street                                                                         city                                                    zip 

Child’s Home Phone 
 
 

Date of Admission  Date of Withdrawal Hours/Days child will be attending  
Time ____________________________ 
Circle all that apply 
M             T             W             TH             Fr 

Registering Parent’s or Guardian’s Name Address (if different from child’s address) 
 
Street                                                city                                            zip 

List telephone number where 
parents/guardians may be 
reached while child is in care: 

Mother’s Information 
Name: 
Home: 
Work: 
Cell: 

Father’s Information 
Name: 
Home: 
Work: 
Cell: 

Guardian’s Information 
Name: 
Home: 
Work: 
Cell: 

List e-mail addresses for 
parents/guardians as an 
alternate form of 
communication: 

Mother’s e-mail  Father’s e-mail  Guardian’s e-mail  

Give the name, address and phone number of person to call in case of emergency if the registering 
parent/guardian cannot be reached: 
 
Name                                              Address                                                              Phone     

Relationship 

I hereby authorize The Club to allow my child to leave the program ONLY with the following persons. Please list the name and 
telephone number for each. Children will only be released to a parent/guardian or a person designated by the parent/guardian after 
verification of I. D.  
 
Name                                                                     Name                                                                           Name  
Phone                                                                    Phone                                                                           Phone 

  

Please initial all that apply 

Transportation: I understand that transportation from school to The Club is provided by the WSISD transportation department only 
if I live within the district and bus route The Club resides in. I understand that any special circumstances must be approved by the 
WSISD transportation department before my child can ride the bus to The Club.  If I do not qualify for my child to ride the bus, I will 
need to secure transportation for my child to The Club on my own or from the Academy Christian School.  
 
I hereby give consent for my child to be transported and supervised by The Club employees during the following;  
 _____ emergency care   _____ on field trips    
 
Field Trips: I hereby give consent for my child to participate on field trips supervised by The Club. _____ 
Water Activities: I hereby give consent for my child to participate in the following water activities;  
_____ water tables _____ sprinkler play  _____ splashing/wading pools  _____ swimming pools 
Receipt of Written Operational Procedures: 
 I acknowledge receipt of the programs operations procedures contained in the registration packet _____ 

 
My child attends the following school _______________________________________________School phone __________________ 
 
Please initial ______ I understand that I must provide a copy of my child’s shot records and proof of a well child exam within the 
last year.  
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Medical/Health History Form 
Childôs Name  

 

Childôs Date of Birth Childôs Age 

AUTHORIZATION FOR EMERGE NCY M EDICAL ATTENTION : 

I N THE EVENT I  CANNOT BE REACHED TO  MAKE ARRANGEMENTS FO R EMERGENCY MEDICAL CARE, I  AUTHORIZE THE 

PERSON IN CHARGE TO MAKE ARRANGEMENTS FO R MY CHILD TO BE TRA NSPORTED TO : 

 

NAME OF PHYSICIAN :                                                                                       ADDRESS:                                                                 PHONE# 

 

 

NAME OF EMERGENCY M EDICAL CARE FACILITY :                                ADDRESS:                                                                PHONE # 

 

 

 

I  GIVE CONSENT FOR THE  CLUB TO SECURE ANY AND AL L NECESSARY EMERGENCY MEDICAL CARE FOR M Y CHILD :    

 

______________________________________________________________________________________________________ 

SIGNATURE OF LEGAL PA RENT OR GUARDIAN                                                                                                                                     DATE  

Please list any dietary or physical restrictions: 

 

Please list any known allergies; 

 

Please list any behaviors you are aware of that may require assistance; 

 

List any activities that may require additional help or equipment;  

 

Please answer yes or no, as to your childôs history of the following;  

_____ ADD  _____  ADHD  _____  Diabetes  _____  Asthma  _____ Existing Illness  _____  Takes regular medication  

 

_____  Other Please explain   

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________ 

 

The Club generally has the following staff ratios; School Age 1; 15. Do you feel this will be adequate for your childôs needs?   

_____  yes   _____No        If no, please explain 

____________________________________________________________________________________________________________ 

 

PARENT UNDERSTANDING  

 

I  UNDERSTAND THAT MY C HILDôS ENROLLMENT IS ON A  PROBATIONARY PERIOD OF UP TO 2 WEEKS. DURING THIS 

PROBATIONARY PERIOD THE CLUB  @ CHAPEL CREEK WILL OBSERVE  HIM /HER IN THE PROGRAM E NVIRONMENT TO ASSESS 

IF THE NEEDS OF THE CHILD ARE BEING MET . PLEASE READ THE ñCHILD CODE OF CONDUCTò ATTACHED IN REGISTRATION 

PACKET.  

 

______________________________________________________________________________________________________ 

SIGNATURE -PARENT OR GUARDIAN                                                                                                                                                          DATE  
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Liability Information 

Custody/ Court  Orders 
Are there any court orders affecting custody of this child?     Yes ______     No  ______  

 (If yes you must provide copy of documents) 

 

If Yes, please indicate who has custody: _____________________________________________ 

Are there any restraining orders:  Yes  _____    No _____ If yes, please indicate name ____________________________ 

 

Child may be released to: Father (   ) Mother (   ) Other (   ) : Must be stated in court documents 
 

Insurance Information 
I understand it is my responsibility to provide for my own (and other members of my family if applicable) accident and 

health coverage while participating in all Club activities. 
(Circle one) 

My child ________________________________ (does/ does not) have Medical Insurance for accidents and illness.  I 

understand if my child is un-insured that I will be responsible for any incurred medical costs due to any treatments, 

Medical or Emergent. The Following insurance information is required if your child is covered by insurance. 

 

_____________________________________   _______________     ________________________ 

Name of insurance Company           ID#        Group # 

 

 

Indemnification and Hold Harmless Agreement 

 
The Club Afterschool program will not assume responsibility for any injury incurred while participating in any childcare 

programs, parent/child events and outings, special events, or any related sponsored activities.  Certain risks of injury are 

inherent during participation in these programs and events.  Nor will The Club be responsible for any lost or stolen items 

while members and/or program participants are using The Academy facilities. I, the undersigned for myself and my heirs, 

do hereby release The Club and its employees, volunteers and agents from any and all claims for injury, loss, or damage I 

may suffer as a result of my participation, including any injury caused by negligence, if any, of The Club, The Academy, 

Chapel Creek Fellowship and its employees, agents, volunteers, or the negligence of anyone else.  I give my permission 

to The Club Afterschool program to use photographs, film footage, or tape recordings, which may include my 

image or voice for purposes of promoting or interpreting The Club programs for no compensation. 

 

 

___________________________________________________________________________________    ____________ 

Signature-Parent or Legal Guardian                                                                                                Date 
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The Club Code of Conduct 

Child Code of Conduct 
Our Afterschool program strives to meet the needs of all children without ignoring the demands of any one individual within the 

boundaries of a Christian environment with set guidelines and rules.  The Club program has established rules, consequences and a zero 

tolerance policy on specific behaviors. We handle all disciplinary issues case by case and assess them age-appropriately.  

RULES 
1. Keep hands, feet, body and objects to yourself           4.   Do not go anywhere without a Club staff person 

2. Show respect to staff, others and self          5.    Always clean up after activities 

3. Do not willfully destroy property                     6.    Speak for yourself, not others 

 

Discipline and Guidance Procedures 
Due to the seriousness of the behavior any step can be taken at any time. 

1. Verbal warning         6.   Suspension (1 Day) without refund 

2.  Re-direction to another activity          7.   Suspension (2 Day) without refund 

3. Time away without activity        8.   Conference with Director/Parent/Child 

4.  Parent notification at pick up time       9.   Removal from program 

5. Meeting with parent/behavior contract created 

 

ZERO TOLERANCE  
The Club reserves the right to suspend or expel a child immediately for violation of the Zero Tolerance guideline without refund. 

1. Inflicting physical harm on another individual.     5.   Possession of a weapon 

2. Verbal threats that may cause physical harm     6.   Possession of a cont. substance 

3. Verbal threats that may destroy property.     7.   Possession of alcohol 

4. Inappropriate touching of another individual.     8.   Use of foul language 

 

Adult Code of Conduct 
The following guidelines have been created to meet the standards, policies and procedures of The Club, Minimum Standards for Child 

Care Centers and the Texas Family Code. All Club staff and volunteers are knowledgeable of these standards, policies and procedures.  

 

1. Please communicate with the staff daily, if possible.  

2. Please give detailed information to the Director if custody situations arise.   

3. People whose behavior and/or health status pose an immediate threat or danger to the health and safety of the children 

must not be present when children are in care.  

a. Please do not confront any child in a threatening manner, or confront children from other families. 

b. Using profanity in the presence of a minor is prohibited and against the law.  

c. In the event of threatening behavior towards a Club staff member or child, 911 will be called.  

4. Consumption, and/or possession of alcohol and tobacco in any form are strictly prohibited by The Academy program. 

Controlled substances/medications must be accompanied, by a written Doctorôs prescription when used during the 

program, during transportation, or on field trips. Children will not be released to parents, guardians or other authorized 

adults if a Club staff feels as though the individual is consuming, under the influence of or impaired by alcohol or a 

controlled substance.  
Consequences of Adult Misconduct:  Any adult misconduct will result in verbal warning, adult restricted from entering program or expulsion 

of program participation by parent and child.  

___________________________________________________________________________________________________________________ 

        Signature- Parent or Legal Guardian                                                                                                                                           Date  
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Discipline and Guidance Policies 

In accordance with the Academy Code of Conduct and the Texas Department of Family Protective Services the 

following Discipline and Guidance Policies are utilized; 

¶ Discipline must be; 

o Individualized and consistent for each child; 

o Appropriate to the childôs level of understanding; and 

o Directed toward teaching the child acceptable behavior and self-control. 

¶ A care-giver may only use positive methods of discipline and guidance that encourage self-esteem, self-

control, and self-direction, which include at least the following; 

o Using praise and encouragement of good behavior instead of focusing only upon unacceptable 

behavior; 

o Reminding a child of behavior expectations daily by using clear, positive statements; 

o Re-directing behavior using positive statements; and 

o Using brief supervised separation or time out from the group, when appropriate for the childôs age 
and development, which is limited to no more than one minute per year of the childôs age.  

¶ There must be no harsh, cruel, or unusual treatment of any child. The following types of discipline and 

guidance are prohibited; 

o Corporal punishment or threats or corporal punishment; 

o Punishment associated with food, naps, or toilet training; 

o Pinching, shaking, or biting a child; 

o Hitting a child with a hand or instrument; 

o Putting anything in or on a childôs mouth; 

o Humiliating, ridiculing, rejecting, or yelling at a child; 

o Subjecting a child to harsh, abusive, or profane language; 

o Placing a child in a locked or dark room, bathroom, or closet with the door closed; and 

o Requiring a child to remain silent or inactive for inappropriately long periods of time for the childôs 
age.  

Texas Administrative Code, Title 40, Chapters 746 and 747, Subchapters L, Discipline and Guidance 

 
 

 

 

Parent Signature            Date  

 

 

I have received a copy of the Operational Policies for The 

Club Afterschool Program.  

 
Parent Signature            Date  
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Operational Policies 

INTRODUCTION  Thank you for choosing The Club Afterschool program for your childôs afterschool 

experience. Good communication between you, program staff and your child is very 

important in making each day fun and rewarding. Please take some time to read the 

information carefully We also suggest you keep this manual handy for future references. 

Thank you for letting us serve your family.  

PHILOSOPHY  The Club is designed with school-age children in mind. We will deliver a Christian based 

program that is progressive, educational, student driven and full of diversity and choices.  

TEXAS 

DEPARTMENT 

OF FAMILY 

PROTECTIVE 

SERVICES 

It is required by law that all Child Care programs, including Afterschool programs be 

licensed and regulated by the MINIMUM STANDARDS RULE for Child Care Centers. 

As a parent you have the right to view your childôs file, the most recent copy of the 

programs licensing inspection report and minimum standards. Parents may contact the 

local Child Care Licensing offices at 1501 Circle Drive, Fort Worth, Texas 76119, 817-

321-8604. Child Care Centers are assigned to a licensing representative by zip code area. 

The PRS website is www.dfps.state.tx.us/childcare.  

CHILD  ABUSE 

PREVENTION  

The Club takes accusations of Child Abuse very seriously and reports all suspected child 

abuse to Child Protective Services and The Texas Department of Family Protective 

Services. Reports of abuse and neglect can be made to the PRS abuse hotline at 817-252-

5400 or www.txabusehotline.org.  

INFORMATION, 

QUESTIONS 

AND CONCERNS 

The Club is an afterschool program operating under The Academy Christian School. The 

management team has an open door policy. Any information, questions or concerns 

should be directed to the afterschool coordinating staff first. If you feel as though 

speaking with a member from our management team in necessary please do not hesitate 

to call our office at 817-246-1448. Notification of operation policy changes will be done 

in writing and given to all parents prior to the change.  

REGISTRATION 

AND 

ADMISSION  

The registration packet must be complete and approved prior to your child attending The 

Club. Fees must be paid prior to attendance and/or follow CCMS guidelines if a CCMS 

participant. There is up to a 24 hour processing period for all registrations. As a parent it 

is your responsibility to keep all records on your child up to date. Failure to keep records 

current could result in monetary penalties. During the school year fees are due each week 

regardless if your child attends. During ñschoolôs outò days/weeks we will offer 

additional programming. Fees are due only if your child attends.  

PROCEDURES 

FOR  

TRANSPOR-

TATION, SIGN 

IN AND 

RELEASE OF 

CHILDREN  

Parents and those adults authorized to pick up children, as noted on the registration form, 

will be allowed to sign the children in and out each day. The Club will provide 

transportation for Blue Haze, North and West Elementary campuses during after school 

hours. We will pick up Blue Haze first, then North and West last. Fine Arts Academy 

students will ride the bus. We will continue our bus stop at the north side of the building 

for Fine Arts and Tannahill students. We will provide morning care for all campuses 

stated above except Tannahill. Authorized adults will be asked to show state approved 

identification and should be instructed to have a proper I.D. available at the time of pick 

up. The Club will not release a child without parent verification and proper identification 

from the individual picking up the child. Children attending The Club will also not be 

released to a minor.  

 

 

http://www.dfps.state.tx.us/childcare
http://www.txabusehotline.org/
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LATE PICK UP  If parent, guardian, emergency contact and any other authorized adult noted on the 

admissions form cannot be reached and the time has exceeded 2 hours after the closing of 

The Club program, local law enforcement will be notified to assist in the supervision of 

the children while the parents are located. Monetary penalties may be issued per child for 

late pick-ups. Late fees are $15 for the first 10 minutes and one dollar for every minute 

after.  

PARENT 

NOTIFICATION  

After ensuring the safety of a child, parent will be notified immediately after a child;  
¶ Is injured and the injury requires medical attention by a health-care professional; 

¶ Has a sign or symptom requiring exclusion from the after school program; 

¶ Has been involved in any situation that place s the child at risk;  

¶ Has been involved in any situation that renders the afterschool program unsafe 

Parent will be notified at the time of pickup when a children experiences;  

¶ Minor cuts, scratches, bites from other children, bumps and/or bruises 

Parent will be notified in writing within 48 hours when;  

¶ A child or care-giver has contracted a communicable disease that the law requires you to report 

including head lice or other infestation group. Written notice will be posted in a visible place 

where parents can easily view.  

IN CASE OF 

ACCIDENT  

A Club staff person will carry out immediate first aid and parents will be notified when 

picking up the child. If immediate medical attention is need a Club staff person will 

contact parent to make arrangements to pick up the child. If medical attention is urgent, 

911 will be called. In the event a parent cannot be reached the emergency contacts will be 

called. In the event emergency contacts cannot be reached, adults authorized to pick up 

the child will be called. If no one on the admissions forms can be reached, due to the 

severity of the accident, the Club staff will make the child comfortable or call 911.  

IN CASE OF 

ILLNESS 

If a child feels ill or cannot participate in the Club activities, they will be given a quiet 

place and parents will be notified. The same notification process will be used as ñIn case 

of accidentò. Parents will be asked to pick up their child for the following reasons;  
¶ Excessive diarrhea 

¶ Excessive vomiting 

¶ Mouth sores w/drooling 

¶ Uncontrollable behavior changes 

¶ Unknown severe rash 

¶ Fever over 100.4 

¶ Abnormal breathing (in urgent cases 911 will be called) 

¶ Child Cannot deal with symptoms or other signs that the child may be severely ill  
V Your child must be symptom free for 24 hours before they may return to the center. 

V Children who contract lice must be nit free before they may return to the center.  

V Any contagious disease requiring medical attention, in which a doctor has restricted they 

child from being in care, requires a ñrelease to careò from the doctor.  

PROBLEMS AT 

HOME  

Any problems or changes that your child may be facing at home can directly affect his or 

her behavior while at The Club. Please keep us informed of such problems or changes in 

your childôs life so that we can be sensitive to your childôs needs. We would like to work 

as a team; this will enable us to provide the best environment for your childôs growth and 

development.  
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FIELD TRIPS  In the event that The Club offers a field trip, parents will be notified 48 hours in advance 

of all trips. Field trips notices will be posted in the sign in/out area. Field trips are age 

appropriate and we encourage parent volunteers. Volunteers must agree to a background 

check and be cleared through The Club and TDFPS. Volunteers must also fill out and 

submit a volunteer application 1 week prior to a field trip and have approval prior to trip. 

A qualified staff person will be in charge of specific group of children. Each group will 

not exceed the state ratios for field trips. Volunteers are to assist staff with groups of 

children and are not permitted to have a group of children of their own. Each staff person 

will have a written list of the children in their group with them at all times. The Director 

or Assistant Director will be present on all field trips. The director in charge will be 

responsible for bringing the necessary documents on each child and overall supervision 

of the group. Face to name checks are to be done prior to leaving the facility, after 

boarding transportation, upon arriving to field trip destination, frequently during field 

trip, upon  leaving field trip destination, after re-boarding transportation and upon 

returning to facility Children are to board transportation in a secure area. Crossing streets 

or walking through parking lots without proper adult supervision is prohibited. The Club 

will utilize Durham Transportation Services for any field trips. They hire qualified, 

trained drivers with a clean criminal background.  

WATER 

ACTIVITIES  

To meet the requirements of the staff during water activities when children are using a 

splashing or wading pool (two feet or less) the following ratios will be in place; With 

children 4 years and older program will operate on a 1; 10 ratio. Wading pools will not 

be left unsupervised unless all water is drained. Swimming in pools greater than 2 feet 

will not be offered during Club activities, unless it is defined as a field trip. We will then 

have 1; 6 ratios and follow the state health department rules for public swimming pools 

provided by the location of the field trip.  

ADMINIST ER 

MEDICATION  

State licensing requirements do not permit child care facilities to administer medication 

without written permissions of the parent or guardian. Any medication brought to the 

program must be in its original container, clearly labeled with first and last name and 

include the dosage and directions on the container. If a child needs a different dosage or 

does not meet the age requirement a signed permission from the doctor must accompany 

the medication along with dosage information. All medications are kept in a locked 

cabinet/first aid box or out of reach of children. Staff document date, time and dosage 

each time medication is given.  

HEALTHY  

SNACKS 

Afternoon snacks are provided to all children. Snacks meet USDA guidelines and are 

served in a family style setting. The family style setting helps enhance self-help and 

social skills. Children with special dietary needs must be noted on the Medical .Health 

History form and are allowed to bring special afternoon snacks, if our snack choices do 

not meet their needs.  

PERSONAL 

BELONGINGS 

Please mark all belongings with your childôs name. Do not send money, valuables or toys 

with your child to the program. The Club cannot be responsible for lost or stolen items. 

Your child is permitted to bring items on special designated days only. Your child will be 

provided a separate storage area for their personal belongings during The Club program.  

INCLEMENT 

WEATHER  

In case of inclement weather, The Club will follow these steps;  

1. If the WSISD School District closes for the day, the program will be closed. (To find 

information concerning school closings, listen to WBAP 820AM or watch KXAS Channel 5) 

2. If the school district closes early due to inclement weather, the program will not 

operate after school. 
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PARENT 

PARTICIPATION  

We invite parents to come visit our program at any time. If you would like to share a 

particular talent, volunteer on a field trip or just spend some quality fun time with your 

child please do so. When visiting your child no notification is necessary, unless a court of 

law prohibits you. If you choose to volunteer please follow the volunteer guidelines 

stated earlier in the operational procedures.  

ANIMALS IN 

THE CLUB 

PROGRAM 

The Club staff will notify parents in writing when animals are or will be present. Animals 

will be in a contained environment and staff is to ensure the animals do not create unsafe 

or unsanitary conditions. Staff and children must wash hands after handling or coming 

into contact with an animal and items used by an animal, such as water bowls, food 

bowls and cages. Chickens, ducks, snakes, turtles, lizards, iguanas, frogs, and toads must 

never be in contact with children. If you do not want your child to participate with 

animals in The Club program notify the staff immediately.  

DISCIPLINE 

AND GUIDANCE  

In accordance with the Academy Code of Conduct and the Texas Department of Family 

Protective Services the following Discipline and Guidance Policies are utilized; 

¶ Discipline must be; 
o Individualized and consistent for each child; 

o Appropriate to the childôs level of understanding; and 

o Directed toward teaching the child acceptable behavior and self-control. 

¶ A care-giver may only use positive methods of discipline and guidance that 

encourage self-esteem, self-control, and self-direction, which include at least the 

following; 
o Using praise and encouragement of good behavior instead of focusing only upon unacceptable behavior; 

o Reminding a child of behavior expectations daily by using clear, positive statements; 

o Re-directing behavior using positive statements; and 

o Using brief supervised separation or time out from the group, when appropriate for the childôs age and 

development, which is limited to no more than one minute per year of the childôs age.  

¶ There must be no harsh, cruel, or unusual treatment of any child. The following types 

of discipline and guidance are prohibited; 
o Corporal punishment or threats or corporal punishment; 

o Punishment associated with food, naps, or toilet training; 

o Pinching, shaking, or biting a child; 

o Hitting a child with a hand or instrument; 

o Putting anything in or on a childôs mouth; 

o Humiliating, ridiculing, rejecting, or yelling at a child; 

o Subjecting a child to harsh, abusive, or profane language; 

o Placing a child in a locked or dark room, bathroom, or closet with the door closed; and 

o Requiring a child to remain silent or inactive for inappropriately long periods of time for the childôs age.  

HOURS AND 

DAYS OF 

OPERATION  

We will operate Monday through Friday from 6:45am until school begins and the 

dismissal of school until 6pm. We will offer programming all day on WSISD in-service 

days and holidays from 7am-6pm for $25 per day. We will be closed on the following 

holidays; Martin Luther King Day, Good Friday, Memorial Day, 4
th

 of July, Labor 

Day, Thanksgiving Day, Christmas Eve (early closing) Christmas Day, New Years 

Eve (early closing) and New Years Day. Based on inclement weather days Good 

Friday and Martin Luther King Days are subject to change.  

DAILY 

SCHEDULE 

Arrival to program  Check-in and Healthy Snacks 

3:30PM-4:15PM Devotional and Homework Time 

4:15PM-5:00PM Additional Homework Time (optional) and Club Time 

¶ Club Time Activities (see posted lesson plan) 

5:00PM-5:30PM Group Games and Outside Time 

5:30PM_6:00PM Journals and Check-Out 
 


